
 
State of West Virginia

OFFICE OF THE ADJUTANT GENERAL
1703 COONSKIN DRIVE

CHARLESTON, WEST VIRGINIA 25311-1085

ACTIVE GUARD RESERVE (AGR) VACANCY ANNOUNCEMENT
*POSITION WILL BE HIRED BASED ON AVAILABILITY OF RESOURCES*

ANNOUNCEMENT NUMBER: 19-55 OPENING DATE: 08 Feb 19 CLOSING DATE: 09 Mar 19

POSITION TITLE, PARA / LINE, MAXIMUM AUTHORIZED MILITARY GRADE, AND MOS:
First Sergeant, PARA 008 / LINE 03, E8, 79T

GRADE/RANK FACTORS: OFFICER( ) WARRANT OFFICER( ) ENLISTED(X)

LOCATION OF POSITION: 
WV RECRUITING & RETENTION BATTALION
1740 COONSKIN DRIVE
CHARLESTON, WV 25311

JOB DESCRIPTION: 
The chief duty of the 1SG is to support the Commander. 1SGs are the Commander's technical and tactical Strength Maintenance (SM) expert and provides
mentorship to new Commanders. The 1SG advises the Commander and assists in all aspects of RR operations. The 1SG oversees the health, welfare, morale,
and training of Soldiers. The 1SG sets and enforces high standards of conduct and appearance, manages the company's NCOPD, and is the top of the
company's NCO support channel. Personnel in these positions are not authorized to hold a 1SG position in another unit. A 1SG must be primary MOS (PMOS)
79T with an Expert Badge.

Responsibilities are as follows:
a. Assist the supported unit leadership in developing, implementing, and monitoring the SM program that support the State SM program. Make
recommendations as appropriate to successfully achieve assigned end strength mission.
b. Assist the RRB CSM and Commander in the development and implementation of a SM awards program.
c. Assist in the planning of company training, seminars and workshops.
d. Supervise the analysis of demographic and market share data to determine the most effective utilization of assigned RRNCOs.
e. Supervise, counsel, and serve as rater IAW appropriate regulations and established rating chains.
f. Establish and assign written mission requirements and performance standards for all assigned RRSCs.
g. Establish and implement a written training program designed to address initial, sustainment, and remedial training needs and levels of experience of
assigned RRSCs and sponsorship program for newly assigned RRSCs.
h. Develop and implement a written policy that addresses poor job performance.
i. Assist in the hiring and dismissal of members of the RRB within assigned company and other RRB personnel as directed by the RRC.
j. Monitor all RRB enlisted personnel actions and requests within the assigned area.
k. Coordinate with the RRB leadership regarding development and implementation of long range SM programs within assigned region.
l. Ensure fair and equitable mission assignment for all assigned RRSCs and RRNCOs to produce maximum production from the available market.
m. Ensure proper training and career development for all RRB personnel within assigned area.
n. Assist and advise the RRCSM concerning production, operations, training, administration, and personnel status or actions within assigned area.
o. Monitor the SM plans of subordinate RRSCs within the company.
p. Assist the RRCSM in monitoring the efficiency of the assigned area through the use of ARISS.
q. Assist leaders and Commanders, through the State Liaison for Employer Support of the Guard & Reserve (ESGR), and national ESGR, with solving
employer conflict issues.
r. Implement the NCOPD program for NCOs in assigned region.
s. Serve as 1SG to all Soldiers assigned to the RSP.
t. Assist the RRB Commander to develop, implement and manage RSP Yearly Training Goals (YTG) and Yearly Training Calendar (YTC) to insure Soldiers are
administratively correct, mentally prepared and physically fit prior to IET entry. Monitor and manage new recruit development and progressions through the
VULCAN program.
u. Establish and monitor RSP cadre development selection and criteria.
v. First line supervisor to RSP Site Coordinator/Readiness NCO, and RSP staff.
w. Responsible for logistical and administrative functions and incorporate command intent and battle focused training into the YTC.
x. Responsible for ensuring RSP cadre has required resources to execute mission focused training.
y. Responsible for tracking absent without leave Soldiers and ensuring RSP Site Coordinator/Readiness NCO is making RSP Soldier contact at a minimum of
once a month.
z. Ensure mandatory annual training IAW AR 350-1 is conducted and annotated in DTMS.
aa. Provide recommendations to leadership for non-career recruiters who are requesting re-classification into MOS 79T.
bb. Develop and implement an apprenticeship RRB training program that includes training before and after SM schooling, sustainment/refresher training and
remedial training.

WHO MAY APPLY: 
Must be a current on-board AGR in the State of West Virginia. Must hold the 79T MOS. Must be either currently serving or previously served as a 1SG, or a
SFC or MSG on the current 1SG Best Qualified List as of the closing date of this announcement.

AREA OF CONSIDERATION: This position is open to the grade(s) of E7 to E8 .   In order to be considered for this position, applicants must meet minimum
qualifications as outlined on this announcement. 

MINIMUM APPOINTMENT REQUIREMENTS:

1. Must not be under a current Suspension of Favorable Personnel Actions (FLAG).
2. Must have a current for record Army Physical Fitness Test taken within 6 months of the advertisement end date.
3. Must meet the Army body fat standards IAW AR 600–9.
4. Must meet the security clearance requirements of the position.
5. Must hold the 79T MOS
6. Must have been awarded the ARNG Recruiting and Retention Expert Badge.
7. Must be either currently or previously served as a 1SG, or a SFC or MSG on the current 1SG Best Qualified List as of the closing date of this
announcement.
8. Requires suitability and security screening, as it is a Position of Significant Trust and Authority (POSTA). Those selected will have multiple
layers of background checks conducted and will be required to complete a Behavioral Health Interview.



 



ANNOUNCEMENT NUMBER: 19-55 OPENING DATE: 08 Feb 19 CLOSING DATE: 09 Mar 19

INSTRUCTIONS FOR APPLYING: All applications will be submitted through FTSMCS. You can log onto FTSMCS at https://ftsmcs.ngb.army.mil/ and click on the
following to access the FTSMCS Jobs Application: Applications Toolbar ⇒ ARNG-HRM ⇒ Jobs ⇒ Apply for a Position. The Jobs Application may also be
accessed at https://ftsmcs.ngb.army.mil/protected/Jobs/Applications.

If you do not currently have an AKO account, you will need to contact the Staffer POC listed at the bottom of this page to sponsor an AKO account for you. This
should only apply to Air Guard or other personnel outside of an Army component.

All required documents listed below will submitted. If any of the required documents are not reasonably available, a brief letter will be submitted citing the
documents missing with a short explanation necessary to certify the Soldier as eligible. Failure to provide an explanation may result in a finding of ineligibility
and may cause the applicant to lose consideration for this position.

Early submission is highly encouraged to allow time for the AGR Section Staffers to review packets prior to the closing date, in case there are missing or
incorrect documents. Staffers will contact the applicant to correct issues, but corrections to packets after the closing date will not be allowed.

Applications will be retained in the FTSMCS Jobs Application for an indefinite period, for those who desire to obtain copies in the future.

REQUIRED DOCUMENTS:

1. Letter of interest to the President of the interview board. Include your contact information and three references with contact information.
2. Biographical Sketch (not more than two pages, refer to NGR 600-200, dated 31 July 2009, Figure G-3 for template).
3. Nominating memorandum from first CSM in chain of command.
4. Enlisted Record Brief.
5. Last three years DA Forms 705. Most recent must be within six months of announcement close date. Include DA Form 3349 if applicable.
6. Commander's Height/Weight verification memorandum showing HT/WT conducted within 30 days of announcement close date.
7. Last three years of DA Forms 5500/5501 if applicable.
8. MAR2 memorandum and Permanent Profile (DA Form 3349) if applicable (3 or 4 in PULHES).
9. Last five NCOERs.
10. Security Clearance Verification / Derogatory Information Memorandum. Memorandum should show current Security Clearance
Eligibility/Level of Clearance as well as a statement regarding any past revocation, denial, or suspension of Security Clearance.
11. Current Individual Medical Readiness Record (IMR)
12. Order awarding the ARNG Recruiting and Retention Expert Badge.
13. R&R - DD Form 369 for the past seven years – must provide a form for EVERY LOCATION the applicant has WORKED, LIVED, or
ATTENDED SCHOOL. Applicants must fill out Blocks 1-9 and sign in block 11.
14. R&R - DA Form 7424 - although the form specifies “in the last 12 months” in Block 1, applicants will answer the question replacing “in the last
12 months” with “in the last 7 years”.

SELECTING SUPERVISOR:
LTC James Reese

AGR SECTION STAFFER CONTACT INFO:
SSG Leland Armes
(DSN) 623-6427
(Com) 304-561-6789
(Email) leland.j.armes.mil@mail.mil

EQUAL OPPORTUNITY: 
The West Virginia National Guard is an Equal Employment Opportunity Employer. Soldiers and Airmen will not be accessed, classified, trained, promoted, or
otherwise managed on the basis of race, color, religion, national origin, or reprisal, gender (except as the direct combat probability coding policy applies to
women), politics, and membership/non-membership in an employee organization.

POSTING: This announcement will be placed on all bulletin boards and will also be accessible through the HRO Website at http://www.wv.ngb.army.mil/jobs/

https://ftsmcs.ngb.army.mil/
https://ftsmcs.ngb.army.mil/protected/Jobs/Applications
http://www.wv.ngb.army.mil/jobs/

